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Il1. CAU HINH EMAIL ACCOUNT TREN OUTLOOK 2013 VA
2016:

1. M¢é Microsoft Outlook
2. Click File

3. Click Info menu bén trai
4. Chon Add Account
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My Outlook Data File(1) - Outlook

©

Account Information

Open & Export No account available, Add an e-mail account to enable additional features.

= Add Account

F Account Settings
ady

Change settings for this account or set up more connections.

Account
Settings ~

Office Account = Mailbox Cleanup
{m—
Options Cleanup
Tools ~

Manage the size of your mailbox by emptying Deleted Iltems and archiving.

Exit

E;\ Slow and Disabled COM Add-ins
ke o J

Manage COM add-ins that are affecting your Outlook experience.
Manage COM
Add-ins

5. Chon Manually setup or additional server types sau do click [Next]

Add Account X

Auto Account Setup
Manual setup of an account or connect to other server types.

(O E-mail Account

K
Your Name; i j i
1 Example; Ellen &dams A
I 1 E

E-mail Address: | |

Example; ellen@contoso.com

5

Password, [ 1

Retype Password: [ ]

Type the password your Internet service provider has given you,

I (® Manual setup or additional server types I

< Back I Next > || Cancel

6. Chon POP or IMAP click [Next] dé tiép tuc
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Add Account X

Choose Service

(O Outlook.com or Exchange ActiveSync compatible service
Connect to a service such as Outlook.com to access email, calendars, contacts, and tasks

(® POP or IMAP
Connect to a POP or IMAP email account

< Back I Next > I j Cancel

7. Nhap thong tin nhu sau:
- Your Name: Nhap tén ca nhan, don vi, t6 chirc,...twong Gng
- E-mail Address: Nhap tén + véi domain hé thdng mail Server. O day Anh
(Chi) tao tai khoan cho “hotro” Nén s¢€ la “hotro@angiang.gov.vn.
- Incoming mail server: dia chi nhan mail di qua hé thong mail Server
“mail.angiang.gov.vn”.
- Outgoing mail server (SMTP): dia chi gai mail di qua hé thong mail Server
“smtp.angiang.gov.vn”.
- Username: Nhap tén do ngudi quan tri hé thong mail server tao.
- Password: Nhap mat khau do nguoi quan tri hé théng mail server tao.
- Account type: Chon POP3 hodc IMAP
Chon IMAP néu:
+ Ban mudn truy cap email tir nhiéu thiét bi khac nhau.
+ C6 mot két ndi Internet thudng xuyén va tin cdy,
+ Mubn xem nhanh cac email méi hoic nhitng email trén server.
+ Khong gian luu trit cuc bd han ché. Ban lo ling vé van dé& dy phong
dir liéu.
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Add Account X

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: We recommend that you test your account to ensure that

Phong Ky thuat
the entries are correct.

Email Address: hotro@angiang.gov.vn

Sevesinionation ‘ Test Account Settings ..,

Account Type: | IMAP N ] |

Icoriing maltsemver \wj v/ ::uct“ocy::;ically test account settings when Next
Outgoing mail server (SMTP}: smtp.angiang.gov.vn ]

Logon Information

User Name: h;;@;;m

——— Mail to keep offline: All
Password: AARRRRRRRS ] '

[ Remember password

|:| Require logon using Secure Password Authentication

More Settings ...

<Back || Net> | | cancel |

Chon POP3 néu:
+ Ban mudn truy cap mail chi tr mdt thiét bi,
+ Can truy cap email thuong xuyén du c6 két ndi Internet hay khong.
+ Dt liéu mail luu trén may tinh cé nhan.

Add Account X
POP and IMAP Account Settings
1 Enter the mail server settings for your account.
d
User Information Test Account Settings
Your Name: [ph(,ng Ky thuat ‘We recommend that you test your account to ensure that

. " the entries are correct.
Email Address: hotro@angiang.gov.vn J

Server Information
Test Account Settings ...
st [ET—
3 . ] Automatically test account settings when Next
Incoming mail server: lma" .angiang.gov.vn is dlicked y 9
Outgoing mail server {SMTP): |smtp.angiang.gov.vn Deliver new messages to:
Logon Information © New Outlook Data File
User Name: ﬁgéangiang.gov.vn ] O Existing Outlook Data File

Password: [:;}..\m—‘ | Browse

Remember password

[[]Require logon using Secure Password Authentication
(SPA)

< Back H Next > [l Cancel |

8. Sau khi dién céc thong tin ndy, ban nhan vao niit [More Settings], chon tab
[Outgoing Server] va danh ddu chon vao 6 My outgoing server (SMTP)
requires authentication.
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Internet E-mail Settings x

General Outgoing Server Advanced

My outgoing server (SMTP} requires authentication
@ Use same settings as my incoming mail server

Log on using

User Mame: | I

Password: l I

| Remember password
Require Secure Password Authentication [SPA)

[ ok ]| cance

9. Sau d6 ban nhén véo nit tab thir 3 Advanced.
Néu ban chon IMAP:

Internet E-mail Settings X

General Outgoing Server Advanced

Server Port Numbers

Incoming server (IMAP): ] 143 I Use Defaults !

Use the following type of encrypted connection: |None
Outgoing server (SMTP}:
Use the following type of encrypted connection: 1 None
Server Timeouts
Short ] Long 1 minute
Folders
Root folder path:

Sent ltems

|:| Do not save copies of sent items

Deleted ltems

[:] Mark items for deletion but do not move them automatically

Items marked for deletion will be permanently deleted when
the items in the mailbox are purged.

E Purge items when switching folders while online

I OK | Cancel

Chon st dung giao thitc SLL & muc Use the following type of encrypted
connection chon SLL

& muc Incoming server (IMAP) la port 993 va Outgoing server (SMTP) la
port 25
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General | SentItems
OutgoingServer | Connection

Server Port Numbers
Incoming server (IMAP): || 993 | || Use Defaults
Use the following type of encrypted connection: _EI
QOutgoing server (SMTP):

Use the following type of encrypted connection:
Server Timeouts
Short Long 1minute
Folders
Root folder path:
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Chon SMTPS: ¢ muc Outgoing server (SMTP) la port 587 va Use the
following type of encrypted connection: Auto

General | |
Outgoing Server Connection | Advanced

Server Port Numbers

v v, [557] [
Use the following typeof—encryphed connection: |SSL @
Outgoing server (SMTP)

Use the following type of encrypted connection:

Server Timeouts
Short Long 1minute
Folders
Root folder path:
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Néu ban chon POP3:

L RERRERERRRARRLAEL
Internet E-mail Settings

| =

%  General Outgoing Server Advanced

f Server Port Numbers

€ Incoming server (POP3}: | 110 I | Use Defaults l

! I:IThis server requires an encrypted connection (SSL)

J Qutgoing server (SMTP): |

Use the following type of encrypted connection: | None

¢ Server Timeouts i
g Short @ Long 1 minute
Delivery

IZ Leave a copy of messages on the server

[~ Remove from server after days

I:] Remove from server when deleted from 'Deleted ltems’

oK Cancel
T FIFKfAf cA nAn T wa Rath
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Chon sir dung giao thirc SLL nhén vao muc This server requires an encrypted

connection (SSL)
o muc Incoming server (IMAP) la port 995 va Outgoing server (SMTP) la

port 25

| | General | Outgoing Server | Connection | Advanced
Server Port Numbers

Incoming server (POP3): li] Use Defaults
This server requires an encrypted connection (S5L)
Outgoing server (SMTP): | | 25
Use the following type of encrypted connection: |None E‘

Server Timeouts
Short Long 1minute

Delivery
Leave a copy of messages on the server

Remove from server after days

[ Jremove from server when deleted from 'Deleted Items'
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Chon SMTPS: ¢ muc Outgoing server (SMTP) la port 587 va Use the
following type of encrypted connection: Auto

| | General | Outgoing Server | Connection | Advanced |
Server Port Numbers
Incoming server (POP3):
This server requires an encrypted connection (SSL]
Outgoing server (SMTP): -I
Use the following type of encrypted connection:
Server Timeouts
Short Long 1minute
Delivery
Leave a copy of messages on the server
Remove from server after E} days

[Jremove from server when deleted from 'Deleted Items'

10. Click [OK] dé dong hop thoai lai.

11. Click [next] dé tiép tuc.
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Add Account X

POP and IMAP Account Settings
Enter the mail server settings for your account.

Outgoing mail server (SMTP}:

User Information Test Account Settings :
Your Name: fphang Ky thuat ] We recommend that you test your account to ensure that {
. the entries are correct.
Email Address: l‘hotro@angiang.gov.vn ] E
Server Information il
= Test Account Settings ...
Account Type: [ IMAP E] = f
L
- : | Automatically test account settings when Next i
Incoming mail server: {mail.angiang.gov.vn ] is clicked Y 9 t
[
L

smtp.angiang.gov.vn ]

Logon Information
User Name: \ hotro@angiang.gov.vn ]
Mail to keep offline: All
Password: [ | ] '
[~] Remember password
[[]Require logon using Secure Password Authentication ]

More Settings ...

| <Bak [ Net> | | cance |

12. Hop thoai dé kiém tra tinh trang tai khoan két ndi véi hé théng mail
khong xuat hién Quan sat thiy tai khoan da két ndi véi hé thong mail server
thanh cong, Click chudt chon [Close] dé dong hop thoai lai.

Test Account Settings
Congratulations! All tests completed successfully. Click Close to ‘ Stop |
continue, —
Tasks  Errors A
Tasks Status
v/Log onto incoming mail server (IMAP} Completed I
\/ Send test e-mail message Completed
g
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13.Click [Finish] dé hoan tat

Add Account

You're all set!

‘We have all the information we need to set up your account.

Add another account...
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I11. CAU HINH EMAIL ACCOUNT TREN PIEN THOAI ANDROID
1. Chon biéu tugng email trén thiét bi ciia ban:

@ = .4l 86% M 09:52 AM

Samsung

File ctia ban

j——
Internet S Health

Galaxy

Galaxy Apps
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2. Chon “Thém tai khoan méi” :

Thiét lap tai khoan

Chon tai khoan Gmail

G IRERECsmaicom
G “GEC e con

THEM TAI KHOAN MO

3. Pién thong tin username va password. Sau d6 chon “Cai dat thu cong”

@ F .4l 86% E 09:53 AM

< Thém tai khoan mdai

hotro@angiang.gov.vn

[ ] Hién mat ma

CAl DAT T.CONG PANG NHAP
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4. Chon “tai khoan POP3” hoac “tai khoan IMAP”

Chon IMAP néu:

+ Ban mudn truy cap email tir nhiéu thiét bi khac nhau.

+ C6 mot két ndi Internet thudng xuyén va tin cay,

+ Mubn xem nhanh cic email méi hodc nhitng email trén server.

+ Khong gian luu trit cuc bd han ché. Ban lo léng vé véan dé du phong
di liéu.

Chon POP3 néu:
+ Ban mudn truy cap mail chi tor mot thiét bi,
+ Can truy cap email thuong xuyén du c6 két ndi Internet hay khong.

+ Dir liéu mail Iuu trén may tinh cé nhan.

& = .al 86% M 09:53 AM

< Cai datt.cong

TAI KHOAN POP3

TAI KHOAN IMAP

MICROSOFT EXCHANGE
ACTIVESYNC
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@ @ .4l 85% M 09:55 AM

B5. Néu ban chon POP3 tt.céng
ban cdu hinh nhu sau:

Pia chi email
hotro@angiang.gov.vn
Tén ngudi dung

hotro

Mat ma

(] Hién mat ma

Server nhan mail

POP3 server
mail.angiang.gov.vn

Loai bao mat

Khéng dung =

Port
110

Xba Email tir server

Khi bi x6a khdi H.thu dén «

Server gui mail

SMTP server
smtp.angiang.gov.vn

Loai bao mat

Khéng dung =

Port
25

Can xac thuc trudce khi giri email

Tén ngudi dung
hotro

Mat ma

[] Hién mat ma

| ANG NHAP |
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@ = .4l 85% M 09:56 AM

B5. Néu ban chon IMAP .cong
ban c4u hinh nhu sau:

Dia chi email
hotro@angiang.gov.vn
Tén ngudi dung

hotro

Mat ma

(] Hién mat ma

Server nhan mail

IMAP server
mail.angiang.gov.vn

Loai bao mat

Khéng dung +

Port
143

Tién t6 duong dan IMAP
Tuy y.

Server guri mail

SMTP server
smtp.angiang.gov.vn

Loai bao mat

Khéng dung +

Port
25

Can xac thuc trude khi guri email

Tén ngudi dung
hotro

Mat ma

[ ] Hién matma

PANG NHAP
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